Staunton CUSD #6
FREEDOM OF INFORMATION ACT
PUBLIC NOTICE
Freedom of Information Act (FOIA) Procedures
FOIA OFFICERS:
DAN W. COX, SUPERINTENDENT
NANCY M. WERDEN, STAUNTON ELEMENTARY/JUNIOR HIGH SCHOOL PRINCIPAL
FOIA REQUESTS SHOULD BE DIRECTED TO:
Staunton Comm. Unit School Dist. #6
% FOIA Officer
801 N. Deneen St.
Staunton, IL 62088
phone 618-635-2962 - fax 618-635-2994 – dcox@stauntonschools.org
phone 618-635-2962 – fax 618-635-2994 – nwerden@stauntonschools.org
The following procedures shall be followed when persons seek access to
information under the provisions of the Illinois Freedom of Information Act:
1. Inspection of district records not excluded from the Illinois Freedom of
Information Act will be permitted between the hours of 8:30 a.m. and 4:00
p.m. Monday through Friday, on days the district office is open for business.
2. Records are inspected at the district office, 801 N. Deneen St., Staunton,
Illinois. Records are not to be removed from the district office.
3. Requests to inspect district records will be submitted in writing, by fax, or
email to the Superintendent or designee. The district will either comply with
or deny the written request for public records within 5 working days. Under
circumstances specified in Section III of the Act, the time for responding may
be extended by not more than 5 working days.
4. Inspection will not be allowed when records are in immediate use by persons
exercising official duties that require use of the records.
5. Requests must specify district records with reasonable particularity to avoid
inefficient use of staff time in retrieving and preparing records for inspection.
6. Should the requested records be classified as exempt but contain information
which is not exempt, the Superintendent or a designee shall delete the
exempt material and release the remaining information for inspection and
copying.
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7. The Superintendent or a designee shall be present during the inspection or
copying of district records.
8. Upon request copies of the requested district public records shall be
produced at the time of inspection. A fee, which is reasonably calculated to
reimburse the District for the actual costs of reproducing and certifying the
public records, may be charged after the first 50 pages. The following fee will
be charged for copying district records: $.15 per page.
9. Copy fees will be waived or lowered if the person making the requests states
a specific purpose for the request, which is in the public interest. A request is
in the public interest if its purpose is to access and disseminate information
regarding the health, safety and welfare or the legal rights of the general
public and is not for the principal purpose of personal or commercial benefit.
“Commercial benefit” does not apply to news media requests. In setting the
amount of the waiver or reduction, the Superintendent may consider the
amount of materials requested and the cost of copying them.
If a request for access is denied, in whole or in part, the Superintendent will provide
the individual making the request with a written denial and notice of the right to
appeal the decision.
PUBLIC INFORMATION
Staunton Community Unit #6 School District is organized and operates as a Unit
District serving the needs of children in grades pre-kindergarten to 12 and others as
required by the School Code.
The School District, in an active partnership with parents and community, will
promote excellence in a caring environment in which all students will learn and
grow. This partnership shall empower all students to develop a strong self-esteem
and to become responsible learners and decision makers. The School District is
committed to developing and using a visionary and innovative curriculum and
knowledgeable and dedicated staff.
The total operating budget for the 2017-2018 school year is projected at
$9,357,859.
There are three schools located on one campus in the Staunton CUSD#6 School
District:
Staunton High School
Grades 9-12
801 N. Deneen St.
Staunton, IL 62088
618/635-2962

Staunton Junior High
Grades 6-8
801 N. Deneen St.
Staunton, IL 62088
618/635-2962
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Staunton Elementary
Grades PK-5
801 N. Deneen St.
Staunton, IL 62088
618/635-2962

District Administration Office
801 N. Deneen St.
Staunton, IL 62088

The School District has a Board that is made up of seven elected members:
Chris Tingle, President
Dave Lamore, Secretary
Stefanie Legendre
Scott Skertich

John Renner, Vice President
Kim Peterson
Janice Kinder

District Demographics
Enrollment – K-12 - 1,273
Racial/Ethnic Breakdown
 White – 94.7%
 Black – 0.1%
 Hispanic – 1.6%
 Asian - .8%
 American Indian - .2%
 Two or More Races – 2.5%
 Pacific Islander - .2%
Attendance Rate - 95%
Pupil-Teacher Ratio – 21:1/District 19:1/State
District Employees – 66 Full Time Teachers, 4 Administrators, 47 Support Staff
Teachers with Bachelor’s Degrees – 53.7%
Teachers with Master’s Degrees – 46.3%
Average Teacher Salary - $59,512/District $63,450/State
Administrator to Student Ratio – 312:1/District 177:1/State
Average Administrator Salary - $83,540/District $103,634/State
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Instructional Expenditure Per Student - $5,368/District $7,712/State
Operational Expenditure Per Student - $8,322/District $12,821/State
Source: 2015-2016 Illinois Interactive Report Card, Northern Illinois University and Illinois State Board of Education

Access to District Public Records
Full access to the District’s public records is available to any person as provided in
the Illinois Freedom of Information Act (FOIA), this policy, and implementing
procedures.
Freedom of Information Officer
The Superintendent shall serve as the District’s Freedom of Information Officer and
is assigned all duties and powers of that office as provided by FOIA and this policy.
The Superintendent may delegate these duties and powers to one or more designees
but the delegation shall not relieve the Superintendent of the responsibility for the
action that was delegated. The Superintendent or designee(s) shall report any FOIA
requests and the status of the District’s response to the Board at each regular Board
meeting.
Definition
The District’s public records are defined as records, reports, forms, writings, letters,
memoranda, books, papers, maps, photographs, microfilms, cards, tapes, recordings,
electronic data processing records, electronic communications, recorded
information and all other documentary materials pertaining to the transaction of
public business, regardless of physical form or characteristics, having been prepared
by or for, or having been or being used by, received by, in the possession of, or
under the control of the School District.
Requesting Records
A request of inspection and/or copies of public records must be made in writing and
may be submitted by personal delivery, mail, telefax, or email directed to the
District’s Freedom of Information Officer. Individuals making a request are not
required to state a reason for the request other than to identify when the request is
for a commercial purpose or when requesting a fee waiver. All requests for
inspection and copying shall immediately be forwarded to the District’s Freedom of
Information Officer or designee.
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Responding to Requests
The Freedom of information Officer shall approve all requests for public records
unless:
1. The requested material does not exist;
2. The requested material is exempt from inspection and copying by the
Freedom of Information Act; or
3. Complying with the request would be unduly burdensome.
Within 5 business days after receipt of a request for access to a public record, the
Freedom of Information Officer shall comply with or deny the request, unless the
time for response is extended as specified in Section 3 of FOIA. The Freedom of
Information Officer may extend the time for a response for up to 5 business days
from the original due date. If an extension is needed, the Freedom of Information
Officer shall: (1) notify the person making the request of the reason for the delay,
and (2) either inform the person of the date on which a response will be made or
agree with the person in writing on a compliance period. When responding to a
request for a record containing both exempt and non-exempt material, the Freedom
of Information Officer shall redact exempt material from the record before
complying with the request.
Copying Fees
Persons making a request for copies of public records must pay any applicable
copying fee. The Freedom of Information Officer shall, as needed, recommend a
copying fee schedule for the Board’s approval. Copying fees, except when fixed by
statute, are reasonably calculated to reimburse the District’s actual cost for
reproducing and certifying public records and for the use, by any person, of its
equipment to copy records. No fees shall be charged for the first 50 pages of black
and white, letter or legal sized copies. No fee shall be charged for electronic copies
other than the actual cost of the recording medium.
Access
The inspection and copying of a public record that is the subject of an approved
access request is permitted at the District’s administrative office during regular
business hours, unless other arrangements are made by the Freedom of Information
Officer.
Many public records are immediately available from the District’s website including,
but not limited to, a description of the District and the methods for requesting a
public record.
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Preserving Public Records
Public records, including email messages, shall be preserved and cataloged if: (1)
they are evidence of the District’s organization, function, policies, procedures, or
activities, (2) they contain informational data appropriate for preservation, (3) their
retention is required by State or federal law, or (4) they are subject to a retention
request by the Board Attorney (e.g. a litigation hold), District auditor, or other
individual authorized by the School Board or State or federal law to make such a
request. Unless its retention is required as described in items numbered 3 or 4
above, a public record, as defined by the Illinois Local Records Act, may be
destroyed when authorized by the Local Records Commission.

(Approved 10/17/16)
(Updated 10/16/17)
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